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Historic Preservation Commission 

Meeting Minutes 

October 20, 2016 

 
          

C a l l  t o  O r d e r  I n  At t e n d a n c e  A b s e n t  G u e s t s  

M a d e  b y :  
To n y  A r m e n t o  

 
 
 
 
 
T i m e :  
6 : 0 0 p . m .  

To n y  A r m e n t o - C h a i r m a n  

C h r i s t i n e  S i m s - T r e a s u r e r  

K e l l y  C o l l i n s - S e c r e t a r y  

J a y n e  K i r k p a t r i c k  

M a r k  B r o o k s  

 

C h e r y l  H a r t - P l a n n i n g   

  D i r e c t o r  

L u  A n n e  G i l l i g a n - R e c o r d i n g  

  S e c r e t a r y  

 

* E t h i c s  S t a t e m e n t s  w e r e  

r e a d  b y  M a r c  B r o o k s ,  

C h r i s t i n e  S i m s  a n d  K e l l y  

C o l l i n s .  

R i c k  T h o m a s - Vi c e   

   C h a i r m a n  

D o n  M c L e a n - A p p l i c a n t  

 

D o n  a n d  M a r y  W r i g h t -  

   A p p l i c a n t s  

 

G a r y  We a v e r -     

   A p p l i c a n t  

 

A l  Wo o d l i e f -

C o m m i s s i o n e r  

       

A p p r o va l  o f  
M i n u t e s  

D a t e  o f  
M i n u t e s  

M o t i o n  t o  
A p p r o ve  

2 n d  O u t c o m e  

  9 - 1 5 - 2 0 1 6      K e l l y  C o l l i n s  M a r c  B r o o k s  M o t i o n  t o  a p p r o v e  

m i n u t e s  a s  w r i t t e n  

 

T r e a s u r y  
R e p o r t  

S t a r t i n g  B a l a n c e  E x p e n d i t u r e s  s i n c e  
l a s t  m e e t i n g  

C u r r e n t  B a l a n c e  

           $ 3 1 5 . 0 0           $ 8 5 . 0 0          $ 2 3 0 . 0 0  
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O l d  B u s i n e s s  
           

Topic Discussion Outcome 

Statements of Position 

and Recommendation 

in response to request 

by Oxford Planning 

Director Cheryl Hart 

concerning 226 College 

Street and New College 

Street Lot 

 

Cheryl Hart sent a request for a Statement of Position and Recommendations 

concerning 226 College Street and 2.3 Acre Lot, New College Street to the HPC.  

The HPC voted unanimously on this at its September meeting and it will go 

before the Zoning/Planning Board next.  

 

*The letters are included. 

Cheryl Hart sent a request for 

Statements of Position and 

Recommendation, (which are 

included) to the HPC, 

regarding 226 College St. and a 

lot on New College St. The 

HPC voted on these in 

September and it is now in the 

Planning/Zoning Board’s 

hands.      

 

 

Design Guideline 

Revision Update and 

Community Meeting 

 

 

 

Tony Armento announced that a community meeting would be held Wednesday, 

October 26
th

, in the Commissioner’s Board Room at 7:00 p.m.  It was announced 

on the Website, in the OPL along with letters being mailed out by Cheryl Hart. 

Susan Wicker will introduce the JMT Consultant who will preside over the 

meeting. At the end of the meeting, public comments will be received which will 

be taken into consideration by the consultants. Susan will go over these comments 

with the State Preservation Office at which time the final version will be drafted.  

 

After the State has given their final revisions, a special meeting will be called so 

the HPC members will have the opportunity to vote on the final version.  This 

will hopefully take place in November.  

 

Cheryl Hart will advertise in the OPL that the final Design Guideline Revision 

Update has been adopted before the November meeting. Even though, it is not a 

requirement for the Board of Commissioners to approve the Design Guidelines 

after being approved by the State and the OHPC, Tony and Cheryl thought it 

Tony Armento announced that 

a community meeting will be 

held Oct. 26
th

 at 7:00 p.m.  It 

has been advertised on the 

website, OPL and letters sent 

out.  JMT Consultant will 

preside over the meeting and 

public comments to follow.  

 

After final revisions, the HPC 

will call a special meeting to 

call a final vote for the adopted 

Design Guideline Revision. 

 

A summary will be drawn up of 

the revisions and presented to 
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would be important for the Commissioners to be aware of the newly Revised 

Design Guidelines.  Tony is planning to provide a summary of the updates so that 

the commissioners will be informed of the significant changes made. 

the Board of Commissioners. 

 

 

306 Broad Street 

(Curb Mailbox and 

Side Yard Fence) 

 

Cheryl Hart wrote a letter to the Homeowners stating it is all right to keep their 

mailbox since they have already purchased and installed it even though it is not 

required in the Historic District. They do need a COA application for the side yard 

fence and any changes to the landscape or property and one was mailed with the 

letter for them to fill out.   

Cheryl Hart wrote a letter to 

the Homeowners at 306 Broad 

St. regarding their mailbox and 

side yard fence along with a 

COA application. 

 

 

Continuing HPC 

Training 

 

 

 

Tony informed the HPC that the next training session would be on the legal and 

ethics sections.  It was decided that Tuesday, November 15
th

 at 6:00p.m.  A 

destination will be decided on a later time via email. 

Tuesday, November 15
th

 at 

6:00 pm, the HPC will hold 

their training session on the 

legal and ethics section.  A 

place will be decided upon at a 

later time. 

 

 

2017 Photo Contest 

 

 

 

 

 

 

Jayne Kirkpatrick will get a press release draft to all the members via email and 

afterwards announce it in the Oxford Public Ledger.  Kelly will put it on Face 

Book and the Webpage.   Jayne will also talk to Susan Wicker about fundraisers. 

   

The Categories decided on were as follows: 

(1) Holiday Decorations – any holiday between now and deadline 

(2) Transformations – result of an improvement project in historic district 

(3) Seasonal  Projects 

(4) Architectural Details for Youths (ages 16 & under) 

 

*It was suggested that we could do a calendar or put the photos on display in the    

   Library. 

 

The Deadline will be decided on at a later time. 

 

Jayne will get a press release 

draft out to all members via 

email within the next two 

weeks. The categories were 

decided on and they are: 

(1) Holiday Decorations 

(2) Transformations 

(3) Seasonal Projects 

(4) Architectural Details 

for Youths (ages16 & 

under) 

 

*A calendar and a display in 

the Library were also 

discussed. 
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Stewardship Award 

Policy 

 

Tony wanted the HPC members to go home and contemplate the Stewardship 

Award policy and how it could be more inclusive.  As it stands, it leaves a lot of 

homeowners out that have minor works but should be qualified to receive this 

award but are not. 

 

Tony wants the HPC members 

to think about how to fix the 

Stewardship Award Policy to 

be more inclusive. 

National Register – 

period of significance 

update 

Nothing to report at this time. Nothing to report at this time. 

 

 

Review and Update of 

2016 Goals 

Reviews and Updates of 2016  Goals: 

(1) Completed Design Guidelines 

(2) One Educational Session 

(3) Tony will coordinate online with “list serve” and ask questions about what 

they have done that was an outrageous success or a horrible disaster and 

then ask them if they would be willing to have a site visit for the Shadowing 

someone from another town and also for establishing a revolving fund.  

Marc expressed an interest in being added to the list of shadowing. 

(4) Developing partnerships with realtors – there is presently an application of 

a realtor to sit on the HPC 

(5) Recycle material from public meetings – this will be deferred until Spring 

and agreed to set a date in January 

 

 

Review for 2016 Goals: 

(1) Completed Design 

Guidelines 

(2) One Educational Session 

(3) Tony will work on the List 

Serve Online Project for 

Shadowing and Revolving 

Fund 

(4) Developing partnerships 

with realtors- presently 

have the application of a 

realtor to sit on the HPC 

(5) Recycle material from 

public meetings-defer until 

Spring 

 

 

 

COA APPLICATION REVIEW #1:  Don and Mary Wright 

 
 

Property Address:                                    104 Rectory Street, Oxford, N.C. 
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Sworn stakeholders:                                Don and Mary Wright 

Property type:                                          Residential 

Project type:                                           (1) Repaint front door (2) Install storm door (3) Enclose back porch with glass window and install 

                                                                       a back door 

HPC Conflicts of Interest declared:        None 

Project Description Factors Considered  * ** Outcome 

 

The Homeowners, Don and Mary Wright, would like to: 

(1) Repaint front door from black to wine berry 

(2) Install a full view baked enamel storm door (wine 

berry in color) in front of the front door and  

(3) Enclose the back porch with glass windows and 

install a back door which is to be a full view storm 

door – wine berry in color.   They will use gray 

siding to match the house and white trim to match 

existing trim. 

 

 A picture is included of #3 

 

      

 

 

 

 

 

 

 

 

 

 

Height of proposed Structure    N/A (1) Jayne 

Kirkpatrick 

made a motion 

to find the 

repainting of 

the door was 

congruent with 

the Design 

Guidelines 

along with the 

Oxford Historic 

District. 

It was seconded by 

Kelly Collins. 

 

HPC voted 

unanimously to 

approve. 

 

(2) Christine Sims 

made a motion 

to find the 

storm door 

congruent with 

the Design 

Setback/placement of structure     N/A 

Exterior Construction Materials 1-N/A  

2,3-C 

Exterior Colors 1,2,3-C 

Architectural Details     N/A 

Roof (shape/form/materials)      N/A 

Doors/Windows/Fenestrations 1,2,3-C 

General form and proportion     N/A 

Appurtenant fixtures     N/A 

Structural Conditions     N/A 

Trees     N/A 
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Don and Mary Wright’s COA (Continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Guidelines 

along with the 

Oxford Historic 

District.   

It was seconded by 

Marc Brooks.  

 

HPC voted 

unanimously to 

approve. 

 

(3) Marc Brooks 

made a motion 

to find that the 

enclosure of a 

back porch 

using gray 

siding and 

white trim to 

match existing 

siding and trim 

on house with 

the installation 

of a full view 

storm door to be 

congruent with 

the Design 

Guidelines 

along with the 

Oxford Historic 
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Don and Mary Wright’s COA (Continued) District.   

It was seconded by 

Jayne Kirkpatrick. 

 

The HPC voted 

unanimously to 

approve. 

* See attached HPC worksheet for full details of factors considered 

**  C = Congruent with Historic Aspects of Historic District  

      NC = Not Congruent with Historic Aspects of Historic District 

      NA = This project does not impact this factor 

 

 

COA APPLICATION REVIEW #2: Don McLean  

 
Property Address:                                                       217 College Street, Oxford, N.C. 

Sworn stakeholders:                                                   Don McLean 

Property type:                                                             Residential 

Project type:                                                               Restore house  

HPC Conflicts of Interest declared:                           None 

Project Description Factors Considered  * ** Outcome 

Don McLean along with recommendations from 

Preservation NC is restoring 217 College St. to its original 

state.  He plans to: 

(1) Replace rotted fascia beams and siding on the 

front and side of house which will be painted 

Sherwin Williams Color – White Duck, Trim and 

Columns – Extra White and the Window Trim – 

Functional Gray 

(2) Remove left end of porch to restore to original 

wraparound porch appearance  

Height of proposed Structure      N/A                                        

Jayne Kirkpatrick made 

a motion to find the 

materials and colors as 

presented congruent 

with the Design 

Guidelines as well as to 

the Oxford Historic 

District.  It was 

seconded by Kelly 

Setback/placement of structure      N/A 

Exterior Construction Materials       C 

Exterior Colors       C 

Architectural Details     N/A 

Roof (shape/form/materials)        C 

Doors/Windows/Fenestrations     N/A 

General form and proportion     N/A 

Appurtenant fixtures     N/A 

Structural Conditions     N/A 
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(3) Remove rear round enclosed terrace to original 

terrace 

(4) Repair original metal roof and replace original 

asphalt shingles (using the same gray color 

shingles) 

(5) Paint Garage to match house 

Trees     N/A Collins Schram. 

 

The HPC voted 

unanimously to 

approve. 

* See attached HPC worksheet for full details of factors considered 

**  C = Congruent with Historic Aspects of Historic District  

      NC = Not Congruent with Historic Aspects of Historic District 

      NA = This project does not impact this factor 

 

 

 

 

 

 

COA APPLICATION REVIEW #3: Gary and Cathleen Weaver 
 

Property Address:                                     221 Gilliam Street, Oxford, N.C. 

Sworn stakeholders:                                 Gary Weaver 

Property type:                                           Residential 

Project type:                                             Replace membrane covering roof of side porch 

HPC Conflicts of Interest declared:         None 

Project Description Factors Considered  * ** Outcome 

The Homeowner, Gary Weaver, would like to replace the 

membrane covering the roof of side porch with heavier, 

more durable product.  They will be replacing the white 

synthetic membrane with a black, EPDM membrane. 

Height of proposed Structure    N/A Marc Brooks made a 

motion to find the 

materials and color 

congruous with the 

Design Guidelines as 

well as the Oxford 

Historic District.  It 

was seconded by 

Setback/placement of structure    N/A 

Exterior Construction Materials      C 

Exterior Colors      C 

Architectural Details   N/A 

Roof (shape/form/materials)       C 

Doors/Windows/Fenestrations   N/A 

General form and proportion    N/A 
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Appurtenant fixtures     N/A Christine Sims.  

 

The HPC voted 

unanimously to 

approve. 

Structural Conditions     N/A 

Trees     N/A 

* See attached HPC worksheet for full details of factors considered 

**  C = Congruent with Historic Aspects of Historic District  

      NC = Not Congruent with Historic Aspects of Historic District 

      NA = This project does not impact this factor 

 

 

 

 

 

 

 

 

 

S u m m a r y  o f  A p p ro v e d  M i n o r  Wo r k s  

 

P r o p e r t y  O w n e r  
A d d r e s s  

D e s c r i p t i o n  
H P C  

a u t h o r i z a t i o n  

 
J e a n  J o n e s  

6 0 7  C o l l e g e  S t .  
O x f o r d ,  N . C .  

 

T h e  H o m e o w n e r  w a n t e d  t o  r e p l a c e  s i l l s  a t  t h e  

e n d  o f  t h e  f r o n t  p o r c h  u s i n g  i d e n t i c a l  m a t e r i a l .   

C h e r y l  H a r t  a n d  

To n y  A r m e n t o  

s i g n e d  o f f  o n  t h i s  

p r o j e c t  s i n c e  t h e re  

w e r e  n o  c h a n g e s  

b e i n g  m a d e .  

 
J u d i t h  D a v i d s o n  

3 1 5  R a l e i g h  S t r e e t  
O x f o r d ,  N . C .  

 

T h e  H o m e o w n e r  w a n t e d  t o  r e p l a c e  ro t t e n  s i d i n g  

b o a r d s  w i t h  l i k e  m a t e r i a l  a n d  l i k e  c o l o r.  

C h e r y l  H a r t  a n d  

To n y  A r m e n t o  

s i g n e d  o f f  o n  t h i s  

p r o j e c t  s i n c e  t h e re  

w e r e  c h a n g e s  
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b e i n g  m a d e .  

 
R o b e r t  A .  W i l l i a m s  

2 0 8  G i l l i a m  S t .  
O x f o r d ,  N . C .  

 

T h e  H o m e o w n e r  w a n t e d  t o  r e p l a c e  ro t t i n g  

f l o o r i n g  o n  o u t s i d e  f r o n t  p o r c h .  H e  w i l l  r e p l a c e  

t h e  g r a y  p a i n t e d  w o o d  w i t h  g r a y  p a i n t e d  w o o d .  

C h e r y l  H a r t  a n d  

To n y  A r m e n t o  

s i g n e d  o f f  o n  t h i s  

p r o j e c t  s i n c e  t h e re  

w e r e  n o  c h a n g e s  

b e i n g  m a d e .  

 

 

 

C O A R e n e w a l :  N o n e  a t  t h i s  t i m e .  

 

 

D e m o l i t i o n  b y  N e g l e c t :  T h e re  w a s  n o t h i n g  a t  t h i s  t i m e .  

 

 

N e w  B u s i n e s s  
           

Topic Discussion Outcome 

 

 

Email for HPC 

Members 

 

 

Tony Armento informed the Board members that it was brought to his attention 

by the Director of the State Office that going forward only city email addresses 

should be used for HPC business.  Kelly, Christine, and Cheryl will work on this 

and report back to everyone at our next scheduled meeting.   

The emails for HPC members 

should be city email addresses 

and not our private addresses. 

Kelly, Christine and Cheryl 

will work on this and report on 

this at our next meeting.  

M o t i o n  t o  
A d j o u r n  

1 s t  2 n d  O u t c o m e  

        M a r c  B r o o k s     J a y n e  K i r k p a t r i c k  B y  u n a n i m o u s  d e c i s i o n ,  

t h e  B o a r d  a d j o u r n e d  a t  

7 : 4 7  p . m .  
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Date of Next Meeting: Thursday - January 19, 2017   

                                            Unless there is a special called meeting 

 

Minutes Prepared by:    Lu Anne Gilligan 

 
 


