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Date & Time: 20JUN2024 @1800 

Location: Oxford Town Hall, Meeting Room 

 

Meeting Details ☐ Special Session  

☒ Regular Meeting  

Attendees HPC Members 
P Derreck Brown, Chair 
P David Quinn, Vice Chair 
NP Lisa Schons, Secretary 
NP Dickon Housman, Member 
P Lillie Armstrong, Member  
P Cassie Palisky, Member 
P Cheryl Hart, Oxford City Planning Office 
P Bobby Harris, Oxford City Planning Office 
 
 

Invitees 
Stephen Blasko – City of Oxford 
(Removal of Dead Tree on 
McClanahan Street) 

Bill Coburn – 214 College Street 

Margaret Shanley – 208 E. Front Street 

Teresa Glover, Renewal by Andersen 
representative for Margaret Shanley’s 
COA 

Call to Order/Time  by Derreck Brown, Chair 

Attachments/Links None 

Ethics and 
Conduct 
Statement 

Ethics & Conduct Statement read during this meeting.  Read by members David Quin, Cassie 
Palisky and Lillie Armstrong. #7 of the Statement. 

Treasurer’s Report Balance of $2,500.  Chair provided balance and no new expenses incurred. Two expenses 
submitted for reimbursement. Weebly/Square website payment (2-year renewal) $240.00.  
Domain Name $77.58.  Submitted by Chair.  Current budget is $2182.05. 

Approval of 
Meeting Minutes 

Date of Minutes: APPROVED MAY 16, 2024. One sentence not completed.  Sentence removed 
from COA Application #2 for 401 Broad Street.  On minutes approval, it was stated Lillie 
seconded.  She did not.  It was Dickon Housman.  Motion made by David to approve.  Lillie 
second.  Minutes approved by all. 

Lillie Armstrong, HPC Member, provided the swearing in of the homeowners or representatives for his/her COA 
presentation. 
 
No conflicts of interest or engagement in ex parte communications.   None declared. 

 
 

COA Application #1 
Property Address, Name of Property & Year Built: City of Oxford (Removal of Dead Tree on McClanahan 
Street) 
Property Type: Contributing ☐ Residential X☐ Non-Contributing Residential ☐ Commercial X☐ 
Sworn Stakeholders: Stephen Blasko 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
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PROJECT DESCRIPTION Factors Considered* ** Outcome 

1. Remove Tree and 
Replace with New Tree 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

NA 

Exterior Colors NA 
Architectural Details NA 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

N 

Appurtenant Fixtures NA 
Structural Conditions N 
Trees C 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 

o Pictoral evidence provided of tree, as well as arborist letter. 
o Mr. Blasko added one thing. When taking the tree down, he will replace the tree with another tree in 

the Fall.  Would like to move it over a little bit and away from the sidewalk.  This will lessen the 
chance of root intrusion and problems with sidewalk.  Will move it over a few feet and plant new 
tree in the fall 2024. 

No Questions 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Remove Tree and 
Replace with New 
Tree 

15.102 15.102 Motion to Approve: 
David Quinn 
Second: Cassie Palisky 
HPC members 
approve.  
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COA Application #2 
Property Address, Name of Property & Year Built: 214 College Street.  Luther Stark House. I-House Colonial 
Revival. 1904 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Bill Coburn 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Replace front porch with 

like material.  Brown 
stained wood with Brown 
stained wood.  COA, 
Checklist.  Used Zillow 
listing to view the porch 
for evidence of what is 
there. 

Setback/placement of 
structure 

C Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Replaced with same material….1x6 boards, which is what is there now.  And then will stain with same color. 
 
Questions: 
 
Wood or composite? Wood.  Square or tongue and groove? Square.  Paint (oil based).  7.106 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

Replace front porch with 
like material.  Brown 
stained wood with Brown 
stained wood. 

7.100, 7.103 7.100, 7.103, 7.106   Motion to Approve: 
Lillie Armstrong. 
Second: Cassie 
Palisky. HPC members 
approved. 

 
Deliberation:  
 

• 7.106 needs to be added to cover painting of the porch. 
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COA Application #3 
Property Address, Name of Property & Year Built: 208 E. Front Street. Medford-Washington House. 
Mediterranean Period Revival. 1926 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Margaret Shanley (Homeowner) and Teresa Glover (Andersen Representative) 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
• Replace 8 double hung 

windows in the home to 
help with energy 
efficiency and regulate 
temperature within the 
home. Sage Green Wood 
current material. 
Proposed material and 
canvas fibrex wood 
composite. 

Setback/placement of 
structure 

NA Approved as below. 

Exterior Construction 
Materials 

NA 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration C 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
COA, Checklist, pictures, documentation from Andersen provided. 
 
Margaret provided additional reasons based on bees entering her house thru the windows in question.  Coming in 
thru where the ropes are.  States that new windows will help to mitigate this.  Bees are in kitchen.  Provided 
additional pictoral evidence during discussion.  Also stated windows are not very functional.  Cannot open or close 
them and clean them. 
 
Renewal by Andersen representative.  Teresa provided additional information.  40% wood fiber and 60% 
composite.  States closes thing you can get without replacing with wood.  Andersen has gone into many historic 
districts and received approval for that.  Selected canvas color.  Provided sample.  Provided demo of process of 
replacing and installing windows.  Cutting out wooden stops on the exterior and installing insert window.  Not 
disturbing anything on the exterior of the home.  Not messing with brick or molding.  Then, puts L-Trim to seal the 
windows.  Removes storm windows.  Helps with energy efficiency.  Historical areas (Burlington, West Davis, 
Raleigh, Oakwood and Goldsboro Historic districts, as well as High Point areas).  Showed pictures and window 
sample of what the window would look like. 
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Questions: 
 
David: wanted to confirm that the current muntin style will be duplicated for each window?  Yes….inside and out?  
And that there are individual panes?  Showed that it is a double pane.  Looks like single pane, but it is double pane.   
 
Derreck confirmed 8 windows and not windows on the front of the house?  Yes, 8 windows and not on front of the 
house.  Also asked that the other windows will never be replaced. 
 
Lillie asked are the casement or sunburst being replaced?  Only doing work on both sides of the house. 
 
Lillie also asked about matching the color of current house. 
 
The Chair stated that although other Historic Districts have approved the replacement of original historic windows, 
we have not done that in Oxford.  Instead, we have approved people putting in Velve-A-Lume which provide energy 
efficiency and still protect the old window. 
 
 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

Replace 8 double hung 
windows in the home to 
help with energy 
efficiency and regulate 
temperature within the 
home. Sage Green Wood 
current material. 
Proposed material and 
canvas fibrex wood 
composite. 

6.100, 6.105, 6.115, 
6.201, 6.202 

4.200, 6.100, 6.105, 
6.115, 6.202 

Motion to Approve: 
David Quinn. Second: 
David Quinn. HPC 
members approved. 

 
Deliberation:  
 

• Although there is no precedent, there are two issues to be addressed.  Not all windows will be 
replaced.  And bee issues.  Again, no precedent bees. Are there any legal issues regarding not 
replacing the windows based on the bee issues.  If we are acting as charged based on the 
guidelines, then there is no liability so that is not an issue.  There is no nexus or causation.   

• 6.105. Secondary elevation for new windows or compatible with existing window or door, pattern.  
Lillie brought up that this could be interpreted.  We could interpret this. 

• There is a precedent for composite wood materials being used. 
• 6.115. Use traditional and industry recommended techniques for improving energy efficiency.  If we 

are going toward maintaining as a habitable place, and not specific to what techniques are, then we 
can use this.  Works better than 6.105. 

• Design Guidelines need to be updated. 
• We will need to state that the property owner should not touch any of the other windows. 
• Color will be meadow sage (Sherwin Williams).  Trim and window will be painting meadow sage. 
• Stated that only 8 windows will be changed.  Front and side palladian windows should not be 

replaced at any time. 
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Old Business 

Topic Discussion Outcome 
Attendance Attendance is critical.  We must 

have people attend.  Chair knew 
that Lisa Schons would be out but 
did not know  

Will discuss again in July 2024 

CLG Training Opportunities Sept 20th in Durham.  Cassie will do 
this one. 
 

Derreck will also do the webinars.  
David also mentioned that he could 
do some, if needed. 

Stewardship Award 108 E. Front Street is the winner 
based on blind voting.   

David will provide the plaque and 
will arrange time for Chair to take 
picture with property owners.  Need 
dates for next week.  Around noon 
is preferable.  Chair stated 6/24, 
6/27, 6/28. 

Design Guidelines HPC group needs to review the 
documents en toto.  If everyone 
hasn’t looked at the guidelines, 
from cover to cover, to see what we 
still need to change.  Additionally, 
we also need to provide the 
expanded boundary list.  On any of 
the new materials, does any of it 
require pictorial examples.  HPC 
indicated that pictorial examples 
would be relevant.  Lisa will not be 
here for June meeting. Derreck 
needs to provide the expanded 
boundary list to Lisa Schons. 
 
 
 

Cassie. Gutters and downspouts.  
Metal and K-Style gutters.  Half-
round detracts from style. 
 
Cassie. 15.207.  Also, removal of 
diseased trees adding “or pose a 
significant threat of causing 
damage.” Widening that before 
 
Also, David wants language around 
evidence of foundation disruption, 
either by cracks or upheavals, 
brought forth by tree. This is 
important when the tree is healthy. 
Arborist needs to engage to provide 
information around “impact to 
house.”  Arborist statement can 
also help with “poorly planned 
trees.” 
 
Lillie.  Should add also language 
around invasive species to 15.207 
 
Need to ask Lisa about the 
residential v. commercial material.  
We think it was based on roofing 
but need to confirm. 
 
Use of rubber coating.  David has 
issues with the language.  This 
dealt with Credle school.  We need 
to specify commercial because we 
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don’t want people using commercial 
materials. 
 
Also, David stated we need 
language around the membrane 
roofing.  Should build this language 
out a little more. 
 
Also, David mentioned porch 
material.  We need to add painting 
when we discuss this.  It is a look-
alike tongue and groove for 
porches. 
 

Voting for Chair and Vice-Chair Will need to vote for Chair and 
Vice-Chair.  Need to provide all 
documentation, instructions, etc.  
Derreck can still do transcription.  
Cheryl did reach out to the 
gentleman on College Street.  
Cheryl will provide notice thru paper 
and website.  HPC members should 
actively look for people who want to 
join the guidelines.  We have e-mail 
addresses of the COA’s.  We can 
do that, and Cheryl can submit it 
along with other vacancies. 

This will be discussed at July 18, 
2024 meeting when all HPC 
members are in attendance. 

 

New Business 
Topic Discussion Outcome 
Mailer to all the Property Owners David asked about once a quarter 

to send mailing and include one of 
the reads from the National Park 
Service.  Provides visibility for the 
HPC.  Documents done by National 
Park Service.  There are 47 of 
them. 

HPC likes the idea.  Derreck has 
the mailing list.  Cost is around 
$100 for stamps to mail.  Also 
reminders about Stewardship 
Award. 

 

 
PARKING LOT 

● None 
 
ADJOURNED: 1916 
MOTION TO ADJOURN: Lillie Armstrong 
SECOND: David Quinn 
DATE OF NEXT MEETING: July 18, 2024 
MINUTES PREPARED BY: Derreck Brown 

 
 
 


