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Date & Time: 18JUL2024 @1759 

Location: Oxford Town Hall, Meeting Room 

 

Meeting Details ☐ Special Session  

☒ Regular Meeting  

Attendees HPC Members 
P Derreck Brown, Chair 
P David Quinn, Vice Chair 
P Lisa Schons, Secretary 
P Dickon Housman, Member 
P Lillie Armstrong, Member  
P Cassie Palisky, Member 
P Cheryl Hart, Oxford City Planning Office 
P Bobby Harris, Oxford City Planning Office 
 
 

Invitees 
302 Main Street, Richard Cowart 

202 E. Front Street, Marie Hobgood 

300 Williamsboro Street Roundabout, 
Stephen Blasko, Director of Public 
Works 

414 College Street, Lisa Schons 

 

Call to Order/Time  by Derreck Brown, Chair 

Attachments/Links None 

Ethics and 
Conduct 
Statement 

Ethics & Conduct Statement read during this meeting.  Read by members Cassie Palisky, Lisa 
Schons, and Lillie Armstrong. #8 of the Statement. 

Treasurer’s Report Chair provided balance and no new expenses incurred. Two expenses submitted for 
reimbursement. Weebly/Square website payment (2-year renewal) $240.00.  Domain Name 
$77.58.  Submitted by Chair.  Current remaining budget is $2182.05. 

Approval of 
Meeting Minutes 

Date of Minutes: APPROVED JUNE 20, 2024. Spelling error corrected.  Motion made by Cassie 
Palisky to approve.  David Quinn second.  Minutes approved by all. 

Lisa Schons, HPC Member, provided the swearing in of the homeowners or representatives for his/her COA 
presentation.  Since Lisa Schons had a COA before the HPC, the Chair, Derreck Brown, swore her in. 
 
No conflicts of interest or engagement in ex parte communications.   None declared. 

 
 

COA Application #1 
Property Address, Name of Property & Year Built: 302 Main Street, Parks – Routon House 1880s Colonial 
Revival 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Richard Cowart – Not present due to family emergency 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
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PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Remove Dead Tree (on 

Sycamore Street side of 
the house) 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

NA 

Exterior Colors NA 
Architectural Details NA 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

N 

Appurtenant Fixtures NA 
Structural Conditions N 
Trees C 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 

o Chair asked other HPC members whether we could still vote on this COA with the applicant not 
being able to attend due to a personal emergency.  Chair stated that it is a matter of fact, by clear 
observation of the tree on the property, that it is dead after being struck and split by lightning.  
There is no need to have the property owner pay an arborist to state what is already a known fact.  
All HPC members agreed that we should proceed with voting on this COA.  Chair did ask Cheryl 
Hart whether there is precedent for doing this.  Cheryl stated that most people will just remove the 
tree without even coming to the HPC but it should be taken into consideration that the homeowner 
is following the guidelines by submitting a COA.  Also, since the homeowners have a health issue, 
they may not be able to attend one of the HPC meetings soon.  Since this was the last meeting for 
the current Chair, Derreck Brown, he deferred to the Vice Chair to determine next steps.  David 
Quinn said we should proceed with dispositioning this COA and approaching it as an exception and 
not require arborist letter for this particular COA.  Other members agreed with this approach. 

No Questions 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Remove Dead 
Tree 

15.207 15.207 Motion to Approve: 
Lillie Armstrong, with 
exception regarding 
arborist letter based on 
extenuating 
circumstances 
Second: Dickon 
Housman 
HPC members 
approve.  
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COA Application #2 
Property Address, Name of Property & Year Built: 202 E. Front Street.  Mary Hunt Parker House. I-House 
Italianate. 1880s 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Terry & Marie Hobgood 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Repair/rebuild/attach 

railings-front porch 
2. Repair/rebuild column 

bases-front porch 
3. Rebuild/restrap as 

necessary front entrance 
columns – 2 story 
columns 

4. Add metal handles 

Setback/placement of 
structure 

N/A Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Additional pictures the ones that were added last week.  For safety reasons, they are asking to add rails to each 
side of the steps.  Pictures of three different neighbors on the same street that have the type of rails they want to 
put in.  Requesting two rails….one on each side.  Long process to keep the porch from deteriorating.  Now doing 
more extensive work to get it back to the way it once was. 
 
Questions: 
 
Lillie Armstrong. 7.101 was cited for retaining changes that have happened over time and gained historical 
significance.  Was that in any relationship to anything in particular.  Homeowner believes that the porch on the front 
was not part of the original structure.  The two large columns in the front rotted at the bottom, were fixed and then 
rotted again.   
 
David Quinn.  Is there a general contractor working on this.  Ms. Hobgood said there is one.  David asked if the 
large columns would be repairing or replacing.  Homeowner indicated that they are going to try not to replace them.  
The contractor told her that they probably can restrap them.  Columns are holding up a tremendous amount of 
weight.  One of the straps has come off and the other is broken.  Straps are metal painted white.  Appears that 
general contract will try to repair what we see in the picture.  If decision is made to replace the columns, they must 
be identical to what is already there.  Concern regarding structural issue.   
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Proposed Project Details Guideline Cited by 

Applicant 
Guideline as per HPC Decision of HPC 

1. Repair/rebuild/atta
ch railings-front 
porch 

2. Repair/rebuild 
column bases-
front porch 

3. Rebuild/restrap as 
necessary front 
entrance columns 
– 2 story columns 

4. Add metal 
handrails – black 
and size and 
proportion 
appropriate to 
structure 

7.100,7.101,7.102,7.103,7
.104,7.106,7.202 

7.100,7.101,7.102,7.103,7
.104,7.106,7.202,14.200 

Motion to Approve: 
Dickon Housman 
Second: David Quinn. 
HPC members 
approved. 

 
Deliberation:  
 

• 14.200 needs to be added for handrails.  Matter of interpretation.  Will also add to the list for 
updating Design Guidelines moving forward. 

 
 

 
 
 

COA Application #3 
Property Address, Name of Property & Year Built: 300 Williamsboro Street. Roundabout 
Property Type: Contributing X☐ Residential ☐ Non-Contributing Residential ☐ Commercial X☐ 
Sworn Stakeholders: Stephen Blasko, City of Oxford 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
• Adding a fountain 

surrounded by four rocks 
located at intersection of 
Main and Spring Streets. 

Setback/placement of 
structure 

NA Approved as below. 

Exterior Construction 
Materials 

C 

Exterior Colors N/A 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration N/A 
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions NA 
Trees NA 
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*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Pictures are of a previous install and are comparable to what would be done in the roundabout. Each fountain is 
custom so it will not look identical of the picture.  Inside of the roundabout is 30 feet.  This fountain will extend 8 feet 
from the center. 16 feet.  There will be about a 7-foot area around it to keep vehicles out. 
 
Not planning on any vegetation the first year.  Will come back next year to plant something.  Very low vegetation.  If 
this is done, Stephen will come back. 
 
 
Questions: 
 
David: these are real rocks?  Stephen responded yes.  Someone will core drill for pipes.  Also, there will be a pit for 
water and power.  Yes. 
 
There will be water, so pit will be refilled when needed.  Three lights will be inside so that the water lights up.  Light 
will be three different colors.  Standard color will be white. 
 
How will fountain sit in the roundabout with the existing slope.  Derreck asked will it be regraded.  Stephen stated 
that he believes it will be put in based on the natural slope.  Plan to follow the grade down.  It will be a step-down.  
David asked how this will occur.  Rocks are 3-4 feet high.  DOT will not allow anything over 36”.   
 
Some concerns about the sloping.  There is really no stair stepping down.  Everything will need to be level.  
Question based on curiosity but not important for deliberating and voting. 
 
 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

Adding a fountain 
surrounded by four rocks 
located at intersection of 
Main and Spring Streets. 

15.103 15.103,16.201,16.203,8.1
04 

Motion to Approve: 
Cassie Palisky. 
Second: Lisa Schons. 
HPC members 
approved. 

 
Deliberation:  
 
16.201,16.203,8.104.  Backflow will still be above ground.  Cover will be painted to match the boulders. 
 

 
 
 
 
 

COA Application #4 



 
OXFORD HISTORIC PRESERVATION COMMISSION MEETING MINUTES 

18JUL2024 

 
   
  Page 6 of 10 

 
 

Property Address, Name of Property & Year Built: 414 College Street. Col. Roger O. Gregory House. 
Italianate 1880s. 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Lisa Schons & Jeff Schons 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
• Remove steps at back 

doors & replace with 
porch 

• Photos (Blue House) 
original back porch 
before it was removed to 
add on to the back of the 
house. 

• See (Yellow House) – 
rough porch design.  
Porch will be “L” shaped.  
One set of steps at end.  
Original picket will be 
used if possible.  If not, 
they will be like photo. 

Setback/placement of 
structure 

NA Approved as below. 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration N/A 
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions C 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Nothing has been done based on previous COA application.  No need for two steps on the back of the house. 
Not sure who lived in the house before but left nice photo book of what things used to look like.  Lisa showed that 
old pickets are still in their possession. They could be used and just need to be sanded down, etc.  The only issue is 
that they are not up to current code.  Rail would need to be made to code.  If not used, then they would use regular 
plain white pickets based on pictures provided by Lisa Schons.   
 
Picture that shows before add-on.  Porch will come out where the back door is, L-shaped, around to side door 
(yellow house picture), and steps will come out at the end.  Only one set of steps.  We do not have picture of yellow 
house.  Lisa provided this picture off her phone.  Showed picture what pickets would look like if not able to use the 
old ones.  Hoping to use the old ones. 
 
Lisa provided another picture which give a much clearer picture.  How far will the porch come out.  Same width of 
the front porch.  Lisa thinks it is 6’.  Exact same width.   
 
Also, when COA was submitted had not looked at stain yet.  Porches are currently painted (not stained) green.  Will 
stain moving forward.  Forestland green is what will be used.  Showed sample.  Rails will be painted white.  Will use 
an oil-based stain instead of a water-based?  Lisa said yes. 
 
 
 
Questions: 
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Some questions asked above due to not having picture initially. 
 
Lillie asked about lighting.  No additional lighting. 
 
Dickon asked Underpinning under the deck.  There will be a skirtboard….not using lattice.  Where the poles go in, 
they will be setback. 
 
Cassie asked about whether it was a porch or deck.  Lisa responded and explained why it was a deck 
 
Derreck asked if there were any setback issues based on building of porch and property line.  None determined. 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Remove steps at 
back doors & 
replace with porch 

• Photos (Blue 
House) original 
back porch before 
it was removed to 
add on to the back 
of the house. 

• See (Yellow 
House) – rough 
porch design.  
Porch will be “L” 
shaped.  One set 
of steps at end.  
Original picket will 
be used if 
possible.  If not, 
they will be like 
photo. 

7.106, 7.203,  7.106, 7.203 Motion to Approve: 
David Quinn. Second: 
Lillie Armstrong. HPC 
members approved. 

 
Deliberation:  
 
No additional deliberation. 
 

 
 
 

 
Old Business 

Topic Discussion Outcome 
Instructional Documents in Google 
Drive Transfer 

It has completed.  All information on 
the site.  Created a 
oxfordhpcommission@gmail.com.  
Can forward yahoo account to this.  
Reason this was done to create 
baseline Google Drive.  Folders 

Will provide the information.  Also 
need to provide training to Cassie 
and Lisa regarding Square site.  
Cassie will ask the city about 
documentation repository. 

mailto:oxfordhpcommission@gmail.com
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created for all the information.  
Expansion boundary folder 
provided to Lisa Schons.  Password 
and information will be provided 
after voting.  Within the document 
itself, under instruction forms, there 
is also a document called HPC 
Passwords that has all the 
passwords.  Also need to set up 
multi-factor authentication.  
Question asked about managing 
documentation with the city 
resources. Is there duplication?  
Data retention policy.  Talked about 
this before about intermingling HPC 
with main City repository.  The city 
does have OneDrive.  Also 
questions around VPN access.  
Something to look at.  Cheryl will 
look at this. 

Stewardship Award Met with the awardees and took 
pictures.  Need to post out on site 
and complete press release.  108 
E. Front Street. 

David provided plaque and 
arranged time for Chair to take 
picture with property owners.   

HPC Vacancies There will be two vacancies with 
Derreck Brown leaving.  Cheryl will 
put out the notice.  Will need four 
out of 7 for a quorum.  Filling these 
vacancies is critical due to 45-day 
period for HPC to review or 
automatic approval,  

 

Attendance Charter, 3.2, faithful and prompt 
attendance and conscientious……3 
consecutive meetings, or 4 in a 
calendar year, without adequate 
reason, could vacate position.  Only 
had to do this one time in the last 
seven years.   

Make sure at every meeting, the 
Chair should ask if everyone will 
attend the next meeting.  This will 
ensure there is a quorum or not.  
Dickon asked about the expansion 
of the historic district and possibility 
of people who could possibly join. 

CLG Training Opportunities Sept 20th in Durham.  Cassie will do 
this one.  Should register online.  
Also, can reach out to Kristi 
Brantley.  Derreck will also do the 
webinars. 
 

 

Stewardship Award 108 E. Front Street is the winner 
based on blind voting.   

David will provide the plaque and 
will arrange time for Chair to take 
picture with property owners.  Need 
dates for next week.  Around noon 
is preferable.  Chair stated 6/24, 
6/27, 6/28. 

Window Clings (HPC Marketing) Signs made at VistaPrint.  Can do 
an 8x10 for $12.00.  Can also do an 
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8x8, but not sure of price.  Is this 
something we are still interested in 
doing?  David asked if there was a 
minimum.  Lisa doesn’t think there 
is a minimum.  She will check on 
that.  David was thinking to start 
with 20.  This would be around 
$240.  Do we want to do cardstock 
or cling?  Everyone agreed to 
purchasing the cling ones. 
 
 
 
 

Voting for Chair and Vice-Chair Vote on Chair and Vice-Chair.  
There is also the Member Term 
Grid in the Google Drive.  That is 
updated as well.  Chair indicated 
that seniority is always a great 
starting point for succession plan.  
Grooming Vice Chair to Chair. Is 
everyone ok with succession plan?  
With the Vice Chair….usually done 
based on seniority and succession 
plan.  Vice Chair recommendation 
would be Lisa Schons.  She would 
only serve in the position for one 
year. 

Chair = unanimous vote for David 
Quinn effective immediately. Motion 
made by Derreck and second Lisa 
Schons. Motion approved. 
 
Vice Chair = unanimous vote for 
Lisa Schons effective immediately. 
Motion made by Dickon Housman 
and second Lillie Armstrong. Motion 
approved. 
 
Secretary = unanimous vote for 
Cassie Palisky effective 
immediately.  Motion made by Lisa 
Schons and second Lillie 
Armstrong.  Motion approved.  Any 
decision and changes made must 
be approved by Chair. 
 
Meeting minutes will be recorded by 
Cassie Palisky and will send to 
Derreck Brown who will transcribe 
minutes pro bono. 
 
Robert.harris@oxfordnc.org.  Add 
him as the one who is City of 
Oxford, Staff Liaison. 

 

New Business 
Topic Discussion Outcome 
   

 

 
 
 
 
 
 
PARKING LOT 

● None 

mailto:Robert.harris@oxfordnc.org
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ADJOURNED: 1926 
MOTION TO ADJOURN: Cassie Palisky 
SECOND: Lisa Schons 
DATE OF NEXT MEETING: August 15, 2024 
MINUTES PREPARED BY: Derreck Brown 

 
 
 


