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Date & Time: 18APR2024 @1800 

Location: Oxford Town Hall, Meeting Room 

 

Meeting Details ☐ Special Session  

☒ Regular Meeting  

Attendees HPC Members 
P Derreck Brown, Chair 
P David Quinn, Vice Chair 
P Lisa Schons, Secretary 
P Dickon Housman 
P Lillie Armstrong, Member  
NP Jim Branch, Treasurer 
P Cheryl Hart, Oxford City Planning Office  
 
 
 
 

Invitees 
Rosalyn Green, 201 E. McClanahan 
Street, Applicant 

Lisa Schons, 414 Colllege Street 

 

Call to Order/Time  by Derreck Brown, Chair 

Attachments/Links None 

Ethics and 
Conduct 
Statement 

Ethics & Conduct Statement read during this meeting.  Read by members Dickon Housman, 
Lillie Armstrong and Lisa Schons. #5 of the Statement. 

Treasurer’s Report Balance of $2,500.  Jim Branch was absent.  Chair provided balance and no new expenses 
incurred. 

Approval of 
Meeting Minutes 

Date of Minutes: APPROVED MARCH 21, 2024. Meeting minutes approved by Lisa Schons. 
Lillie Armstrong second.  Minutes approved. 

Lillie Armstrong, HPC Member, provided the swearing in of the homeowners or representatives for his/her COA 
presentation. Lisa Schons, HPC member, has a COA submission.  She will not be reviewing her own application. 
 
No conflicts of interest (Lisa Schons recuses herself from her application) or engagement in ex parte 
communications.   None declared. 

 
 

COA Application #1 
Property Address, Name of Property & Year Built: 201 E. McClanahan Street.  National Mary Potter Club. 
Property Type: Contributing X☐ Residential ☐ Non-Contributing Residential ☐ Commercial X☐ 
Sworn Stakeholders: Rosalyn Green and Edwin Harris (Architect) from Evoke Studio & Architect 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
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PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Restoring front porch 
2. New ADA accessible 

entrance and canopy 
3. Replace the roof 
4. Restore wood trim 

elements and roof and 
facades 

5. Restore or replace 
windows and doors 

6. New driveway and 
parking 

7. New gutters and 
downspouts 

8. Remove non-historical 
brick screens to expose 
lower-level windows 

9. New window at bricked in 
opening and new window 
to replace doors on first 
floor (match style of 
existing) 

10. New mechanical 
equipment and new vent 
on north gable end 

11. Remove non-historical 
chimneys 

12. Repair and repointing of 
masonry 

Setback/placement of 
structure 

C Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration C 
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions C 
Trees  

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 

• Initial presentation by property owner/representative.  Edwin Harris indicated no additional information to 
really provide than what has already been provided in the COA.  Did say that they have been working very 
closely with the State Preservation Office and Mitch Wild.  Held in compliance with Secretary of Interior 
regarding any changes made interior and exterior.  As someone who was born and raised in Oxford, Edwin 
Harris cares tremendously about this building and wants to ensure that it lives on for many years to come.  
Wants to celebrate the past but wants to move forward to the future.  Was built by the students and have 
considered these items when developing the building for the future. Rosalyn Greene added that the 
National Park Service and Cheryl Hart’s office has worked very closely with her to make sure this project 
can move forward.  Also, in constant contact with Grant Coordinator to make sure they are in alignment 
with the Secretary of Interior standards.  Very excited to get this project started as soon as possible.   

• Question Stage: 
o Question from David Quinn and Derreck Brown around windows. 
o Also, question around location of putting in a window where it is currently bricked in.   
o David Quinn asked about ADA accessible entrance and notation of steel canopy.  Guideline 6.113 

“If historical awning or structures before 1940 must be canvas, vinyl coated canvas or acrylic.  HPC 
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already has history of denying awnings that are not in conformity with this.  Edwin Harris answered 
by stating canopy that was proposed was not on E. McClanahan or New College.  It was meant to 
be on the back side, the back corner, because that is the only place where they can provide 
accessible entry.  Edwin asked why vinyl is preferred over other materials. David responded by 
saying materials need to be historically consistent with materials used during the period the building 
was built.  Derreck restated that this was not a personal preference but clearly stated in 6.113.  
Edwin Harris mentioned that vinyl seems to be atypical of what would have been used at that time.   

o Dickon Housman asked when it is called an awning he is thinking outside of a residential building, 
which the school is not residential.  If it is outside a structure such as this one, is it more so 
considered a roof and not an awning?  Derreck added to Dickon’s question by emphasizing that 
residential vs. commercial is a distinct difference.  Also, the placement of the structure is critical, 
too.  The Chair asked Mr. Harris to restate where the structure would be located.  Located on the 
northeast corner, and not on the main primary elevation.  Also, the structure would not touch the 
existing building because they did not want to compromise the building.  Rosalyn asked if we 
needed a picture.  We did not. 

o David Quinn asked about pictorial representation of where the parking lot will be.  The back corner 
away from the street.  Again, the northeast corner of the street.  Driveway one way in and one way 
out.  Dickon asked if they had a site plan.  HPC indicated that we would want to see pictorial 
evidence to make sure we understand what we are voting on.  Mr. Harris indicated he could provide 
that.  David suggested a marker board to draw out the driveway and we can use that as pictorial 
evidence.  Derreck asked again if the applicants had on hand pictorial evidence for the driveway.  
Edwin indicated that he does have the drawings and he will pull them up.  Site plan was provided 
by Edwin Harris and shown to HPC members.  Clear evidence shown to HPC members regarding 
where the driveway would be located.  Also, the evidence showed the canvas and that it is a free-
standing structure.  Lillie asked this question and Edwin Harris confirmed that it will be free-
standing.  Therefore, the HPC members agreed to define the canopy as a roof.  Edwin Harris 
agreed to e-mail the site plan to Cheryl Hart so we would have evidence as a matter of fact. 

o David asked Edwin Harris to specifically tell us what kinds of windows will be going into the 
structure.  Not putting new windows in.  Instead, replacing panes and we are firming up the interior 
walls to make the building more energy efficient.  Some windows were bricked in during the 70s or 
80s.  At one point, the building was a Habitat for Humanity. Derreck additional question is around 
new window at bricked opening and new window to replace door on first floor (match style of 
existing).  Edwin Harris indicated there was a damaged window in that location.  They would need 
to get back to us about that one.  Significant rot and damage. Based on water damage.  Has not 
determined the manufacturer. David asked if the replacement would be the same style of the 
existing.  Edwin Harris indicated yes it would be the same style because they can replicate the 
windows and he has worked directly with a company who does this.  Mitch Wilds indicated that the 
windows could not be changed if they did not match the existing style.  Derreck also asked about 
the bricked in area on the northeast side.  Is it a door or window?  Deduced that it was probably a 
window because no evidence that a staircase existed to a door.  Social Services and Job Services 
business in the past were in the building.  Different plastering or ceiling throughout the building.  Is 
there any evidence on roof of a pulley structure for moving things into the shop?  The only evidence 
seen by the Architect was on E. McClanahan Street on the top.  When uncertain about what is 
allowed, Chair mentioned that he focuses on what is not allowed first.  What is not allowed is a new 
opening and new fenestrations.  Neither of these are true in the case of this application.   

o Derreck asked if we had approved the non-historical chimneys back in 2018?  He asked this 
question to Lisa. HPC also approved the metal shingles. Both approvals were done many years 
ago and need to be reviewed again.   

o Lillie Armstrong asked about lighting for the front of the house.  Edwin mentioned that they had not 
focused on that yet.  He also mentioned that they had not planned to put lighting on the building.  
Was planning to only do site lighting. 

o Lillie also asked about mechanical equipment location.  Would it be HVAC or some other type of 
equipment?  Edwin stated it would be HVAC and would be in-board within the roof on the north 
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side of the building.   Therefore, it would not be a footprint on the ground.  There will be louvres or 
vents so you would not be able to see it.  Gable venting for mechanical equipment…will be inside 
the screen of the building.  Literally inside the building.  What about openings thru the roof?  On the 
north side of the building, will go thru the equivalent of a faux window.  We will be voting on the 
cutting of the faux window, not the mechanical unit residing inside the building. 

o Gutters – Dickon asked about this.  Will go back as like-for-like.  Since replacing all, we will need to 
vote on it. 

 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Restoring front 
porch 

Guidelines cited off by one 
chapter.   

7.100, 7.102-7.106 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve.  

• New ADA 
accessible 
entrance and 
structure.  The 
structure will not 
be attached to the 
existing structure.  
Edwin indicated 
that they do not 
want to connect 
the structure to 
make sure they do 
not compromise 
the existing 
building.   

 

Guidelines cited off by one 
chapter. 

6.106, 7.203, 10.201 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Replace the roof 
with Victorian 
metal shingles  

Guidelines cited off by one 
chapter. 

5.102-5.104 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Restore wood trim 
elements at roof 
and facades.  
Paint to match 
existing basic 
right.  Conforms 
to style of building 
that color.   

 

Guidelines cited off by one 
chapter. 

1.100, 1.102, 1.103, 
1.105, 1.106, 2.100, 
2.102, 2.105, 4.102, 5.103 

Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Restore or 
fabricate windows 
and doors  

Guidelines cited off by one 
chapter. 

6.100,6.101, 
6.102,6.103,6.105,6.201 

Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 



 
OXFORD HISTORIC PRESERVATION COMMISSION MEETING MINUTES 

18APR2024 

 
   
  Page 5 of 9 

 
 

• New driveway and 
parking. Pictoral 
evidence provided 
to Carol. 

Guidelines cited off by one 
chapter. 

12.105, 12.107, 12.108, 
13.201 

Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Replacing gutters 
and downspouts  

Guidelines cited off by one 
chapter. 

5.200 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Remove non-
historical brick 
screens to expose 
lower-level 
windows  

Guidelines cited off by one 
chapter. 

3.101,3.104 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• New windows at 
bricked in opening 
and new window 
to replace doors 
on first floor 
(match style of 
existing). Full 
wood 
construction and 
true-divided 
lights. 

 

Guidelines cited off by one 
chapter. 

6.105 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• New mechanical 
equipment and 
new vent on north 
gable end 
(louvered vent).  
Inside building but 
faux window.  To 
support new 
internal HVAC 
systems, 
installation of 
outside vent 
which will look 
like faux window.  
Should add 
something in to 
section 8 to 
reference in the 
future. 

 

Guidelines cited off by one 
chapter. 

6.105 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Remove non-
historical 
chimneys. 
Previously 
approved in 2018 

Guidelines cited off by one 
chapter. 

5.100, 5.106 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 
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but reviewing 
again. 

 
• Repair and 

repointing of 
masonry 

 

Guidelines cited off by one 
chapter. 

3.100-3.105,1.104 Motion to Approve: 
Dickon Housman, 
Second: David Quinn 
HPC members 
approve. 

• Porch Light (if 
new lighting is 
needed besides 
site lighting, that 
needs to come 
back to the HPC 
for review to 
approve scale or 
proportion).  Also, 
signage would 
need to be 
reviewed, too.  If 
anything is done, 
should come back 
to HPC. 

 

To be reviewed possibly at 
next meeting. 

  

    
 
 
 

 
COA Application #2 
Property Address, Name of Property & Year Built: 414 College Street. Roger O. Gregory House. Italianate. 
Early 1880s. 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Lisa Schons 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Replace rotting wood 

steps to added dining 
room entrance and added 
back entrance to brick. 

Setback/placement of 
structure 

 Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors  
Architectural Details C 
Roof (shape/form/materials)  
Doors/Windows/Fenestration  
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions  
Trees  
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*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
No additional information other than it is rotten and needs to be replaced.  It had been replaced before.  When Lisa 
and Jeff Schons moved in they actually had to replace the steps coming out the dining room once.  Steps coming 
out of dining room will stay the same.  Steps coming out the back door they will change to be more like a step out 
(pictoral evidence showed) and will be code compliant. Plan on doing the wrought iron railing.  Not putting back 
wood. 
 
Questions & Pre-Deliberation: 
 

• Dereck asked whether railings are wood or railing?  It will be actual iron and will not be vinyl. 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

Replace rotting wood 
steps to added dining 
room entrance and added 
back entrance to brick. 

7.202, 7.203 7.202, 7.203 Motion to Approve: 
Lillie Armstrong. 
Second: Dickon 
Housman. HPC 
members approved. 

 
Deliberation:  
 

• 7.202 and 7.203 are in alignment with HPC members thoughts. 
 
 

 
 
 

 
Old Business 

Topic Discussion Outcome 
Jim Branch Resigned Resignation letter received.  Family 

members and personal issues will 
not allow him to remain on the 
HPC.  He will be missed.  A couple 
of people on College Street.  Lives 
in green house.  Came to us for 
roof repairs.  Works for Emerge.   
 

Cheryl will post the vacancy but 
looking to the HPC Members to 
assist with others applying.  Cheryl 
will reach out to him and send him 
an application.  214 College Street. 

Cassie was officially sworn in.   Went thru orientation and is now 
official.  Also trying to get Jim 
Branch to return binder and 
guidelines. 

We are good with 30 books. 
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New Storefront Walking Tour 
Sign 

Distributed sample of what it looks 
like. HPC members thought it 
looked nice.  Size is nice but some 
ideas.  Semi-transparency based 
on QRC could be an issue and let’s 
discuss.  How many will we need?  
Card stock and glossy.  Maybe a 
sticker like the one used for 
inspection stickers on cars.  Need 
to determine the type of material.  If 
we use this material, it woul need to 
be smaller.  Maybe half the size of 
8.5” x 11” standard letter size.  
Stores like The Hub put their 
advertising at the counter and not 
windows.  Lisa and Jeff will price 
out different types of stocks. 
 
 

How many will we need?  100.   
 

Design Guidelines Received the forwarded message 
for discussion.  Did anyone have 
issues?  The Chair did not.  But we 
do need to look at the whole book 
and determine all changes we 
should make.  Also, we do need to 
update the National Register 
section in the back. 

Derreck should provide Lisa with 
the expanded boundaries and 
homes that are now new.  In May, 
at the end of the night, we need to 
do updates and finalize. 

Stewardship Awards Not three tabs, just one.  Strikeout 
used for what is in play or not in 
play.  Some modifications.  129 W. 
Front Street should not be eligible 
this year because they won in 
2023-2024.  When are choices due. 

Pending.  Should be done by next 
meeting.  People should provide 
votes before next meeting.  Provide 
by May 2, 2024. 

National Preservation Month Proclamation document will be 
provided for Mayor to proclaim at 
May Board meeting. 

Derreck will provide updated 
document to Cheryl Hart. 

 

New Business 
Topic Discussion Outcome 
Evasive trees. Putting in language regarding 

invasive trees which are not 
indigenous to the Oxford area.  
Example is Bradford pears. 
 

Pending. 

What are some of the items we’ve 
struggled the most? 

Roofing, windows, gutters, ancillary 
structures 

Pending. 

What about additional signage? Temporary items and terming 
certain object (e.g., Little Library) 

Pending. 

   
 

 
PARKING LOT 

● None 
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ADJOURNED: 1937 
MOTION TO ADJOURN: Lisa Schons 
SECOND: David Quinn 
DATE OF NEXT MEETING: May 16, 2024 
MINUTES PREPARED BY: Derreck Brown 

 
 
 


