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Date & Time: 16MAY2024 @1801 

Location: Oxford Town Hall, Meeting Room 

 

Meeting Details ☐ Special Session  

☒ Regular Meeting  

Attendees HPC Members 
P Derreck Brown, Chair 
P David Quinn, Vice Chair 
P Lisa Schons, Secretary 
P Dickon Housman, Member 
NP Lillie Armstrong, Member  
P Cassie Palisky, Member 
P Cheryl Hart, Oxford City Planning Office  
 
 
 
 

Invitees 
Barry Byrd, 100 W. Street. Contractor 
from BM Roofing Contractors 

Michelle Roman, 401 Broad Street 

Derreck Brown, 213 High Street 

Dickon Housman, 306 Broad Street 

217 College Street (Not in Attendance). 
Messages left by Cheryl Hart and e-
mails sent. There are pending items 
which still need to be reviewed. Cheryl 
will try to get in touch with the property 
owners again. 

Call to Order/Time  by Derreck Brown, Chair 

Attachments/Links None 

Ethics and 
Conduct 
Statement 

Ethics & Conduct Statement read during this meeting.  Read by members Cassie Palisky, 
David Quinn and Dickon Housman. #6 of the Statement. 

Treasurer’s Report Treasurer’s position is vacant with Jim Branch’s resignation.  Balance of $2,500.  Chair 
provided balance and no new expenses incurred. Two expenses submitted for reimbursement. 
Weebly/Square website payment (2-year renewal) $240.00.  Domain Name $77.58.  Submitted 
by Chair 

Approval of 
Meeting Minutes 

Date of Minutes: APPROVED APRIL 18, 2024. Meeting minutes first motion by Lisa Schons for 
approval. Dickon Housman second motion.  Minutes approved by all. 

Lisa Schons, HPC Member, provided the swearing in of the homeowners or representatives for his/her COA 
presentation. Derreck Brown & Dickson Housman, HPC members, have separate COA submission.  They will not be 
reviewing their own application. 
 
No conflicts of interest (Derreck Brown & Dickon Housman recuse themselves from reviewing their own application) 
or engagement in ex parte communications.   None declared. 
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COA Application #1 
Property Address, Name of Property & Year Built: 100 West Street. Former Imperial Tobacco Co.  1888-
1892. Italianate. 
Property Type: Contributing X☐ Residential ☐ Non-Contributing Residential ☐ Commercial X☐ 
Sworn Stakeholders: Barry Byrd, BM Roofing Contractors 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Replace existing shingle 

roof system at corner 
building of property. 
Proposed 30-year 
architectural shingles. 

2. Replace existing K-Style 
Hanging gutter system 
and downspouts on 
corner building of 
property. Proposed the 
same as current – K-Style 
Hanging Gutters & 
Downspouts 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

NA 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions C 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 

o Provided Contractor Agreement, Pictorial Evidence of building and proposed roof to be replaced.  
Also provided rendering/drawing of building in question. 

o Mr. Byrd added no additional information other than to say the scope is the same as what was 
provided.  Did provide different color selections to property owners. Going with the grey color.  
Gutters will be the same as current. 

 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Replace existing 
shingle roof 
system at corner 
building of 
property. 
Proposed 30-year 
architectural 
shingles. 

Guidelines cited off by one 
chapter.  4.100, 4.102, 
4.104 

5.100,5.102,5.104 Motion to Approve: 
David Quinn, 
Second: Dickon 
Housman 
HPC members 
approve.  

• Replace existing 
K-Style Hanging 
gutter system and 

Guidelines cited off by one 
chapter. 4.100 

5.100 Motion to Approve: 
David Quinn, 
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downspouts on 
corner building of 
property. 
Proposed the 
same as current – 
K-Style Hanging 
Gutters & 
Downspouts  

Second: Dickon 
Housman 
HPC members 
approve. 

    
 
 
 

 
COA Application #2 
Property Address, Name of Property & Year Built: 401 Broad Street. William Z. Mitchell House. Queen Anne. 
1880s. 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Michelle Roman and Husband (Name not clearly heard) 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Installation of a 6’ 

wooden privacy fence at 
the left rear elevation of 
the house. 4’ high metal 
chain link fence currently 
there.  Proposed new 
fence 6’ high pine, 
transparent stained.  
Treated wood. 

Setback/placement of 
structure 

C Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Property owner provided pictorial of the front of the house.  Also, side of the house with chain link fence and 
provided a rendering of what the fence would look like and where it would be placed with replacement of fence. 
 
Husband indicated that in the rendering it did not show that a gate would be installed to access the back yard.  
Seamless gate, nothing fancy.  Same material.  One gate, not twofold.  HPC agreed to include, and stated as a 
matter of fact, that the gate would be included in the review, deliberation and voting.  It was stated but was not 
shown in pictorial evidence.  Because stated, it is ok to include it. 
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Property owners mentioned a chain link fence that is on the other side adjacent to their next-door neighbors 
property.  They stated it is not in compliance and it will be removed later.  The Chair stated that if the fence was 
there prior to 2008, then it does not have to be removed.  Anything which existed prior to the HPC’s existence is ok 
to stay.  It does not have to be replaced but when replaced it must be within the guidelines. 
 
Questions: 
 

• David stated that the rendering shows wood that has been stained.  Asked if it was the property owners’ 
intention to stain the wood and, if so, what color?  Honey gold (yellow).  Haven’t decided yet what the color 
will be for now.  David stated that HPC would like to know what the color would be for stained.  Generally, 
you would not stain it this early and would let it cure.  Suggested that they come back in 3-6 months.  
Property owners had no issue with this. 

 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

Installation of a 6’ 
wooden privacy fence at 
the left rear elevation of 
the house. 4’ high metal 
chain link fence currently 
there.  Proposed new 
fence 6’ high pine, 
transparent stained.  
Treated wood. 

Guidelines cited off by one 
chapter.  
13.105,13.104,13.200,13.
203,13.204 

14.105,14.104,14.200,14.
203. Page 97 referenced 
as fencing examples.   

Motion to Approve: 
Cassie Palisky. 
Second: David Quinn. 
HPC members 
approved. 

 
Deliberation:  
 

• Page 97 referenced as fencing examples.  2x4 caps across the top with pocket screws.  Not doing 
dog-eared.  Also, placement of gate door is fairly center.  Latches for doors.  Used traditional 
wrought-iron latch.  Dickon asked if it was a Suffolk-latch.  Should not be plastic (this is not stated 
in guidelines, but we should probably state); instead, metal. Should refer to the gate as a pedestrian 
gate for specificity. 

• Placement of the door needs to be stated and six feet high.  Regarding hardware from the street, 
should come back.  Installation of trees that will obstruct the view. 

• 14.204 removed based on Cassie’s request.  Other members agreed. 
 
 

 
 
 

COA Application #3 
Property Address, Name of Property & Year Built: 306 Broad Street. Bullock-Crews House. I-House 
Italianate. 1903. 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Dickon Housman 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
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• Outbuilding Door 
Replacement. Current 
material plywood/wood. 
Proposed Fir/glass. 

• Paint trim and siding on 
accessory structure. 
Current material 
white/beige. Proposed 
snowbound SW7004 

• Tree removal and 
pruning. 

Setback/placement of 
structure 

C Approved as below. 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) NA 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion:  
 
Submission of addendum to the original COA submitted a couple of months ago.  Pictorial evidence for door, paint, 
arborist letter for tree removal, and additional paint sample and type of roofing. 
 
 
Questions: 
 
Derreck asked about roofing material.  It is not commercial roofing.  Instead, trying to show traditional standing roof 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Outbuilding Door 
Replacement. 
Current material 
plywood/wood. 
Proposed 
Fir/glass. 

 

6.104,6.105 6.104,6.105 Motion to Approve: 
Lisa Schons. Second: 
David Quinn. HPC 
members approved. 

• Paint trim and 
siding on 
accessory 
structure. Current 
material 
white/beige. 
Proposed 
snowbound 
SW7004 

4.102 4.102 Motion to Approve: 
Lisa Schons. Second: 
David Quinn. HPC 
members approved. 

• Tree removal and 
pruning. 

15.207 15.207 Motion to Approve: 
Lisa Schons. Second: 
David Quinn. HPC 
members approved. 
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• Roof 
Replacement. 
Current Black 5V 
and proposed 
Black standing 
seam. 

5.100,5.106 5.100,5.106 Motion to Approve: 
Lisa Schons. Second: 
David Quinn. HPC 
members approved. 

 
Deliberation:  
 

• Original guidelines provided by applicant align with HPC. 
 
 

 
COA Application #4 
Property Address, Name of Property & Year Built: 213 High Street. James M. Currin House. Queen 
Anne/Colonial Revival. 1886. 
Property Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Derreck Brown 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Fixing flat curved porch 

roof which, in due time, 
will compromise the 
crown molding, columns, 
and structure of the 
porch roof. Current 
material metal, tar & 
wood roofing system 
(white). Proposed TPO 
membrane (white) 

2. Replace flat cured roof 
crown molding to even 
out shingle roof & flat 
roof wall; raise parapet 
wall few inches to allow 
clearance for new step 
flashing along porch roof 
line and for drip edge to 
cover step flashing.  
Performing this work will 
ensure appropriate 
aesthetic look from 
street. Current material 
white and proposed 
material white 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 



 
OXFORD HISTORIC PRESERVATION COMMISSION MEETING MINUTES 

16MAY2024 

 
   
  Page 7 of 9 

 
 

 
Discussion:  
 
Original submission of two items above.  Only doing #1 currently.  #2 will not be done at this time.  David read the 
description.  Materials provided (PowerPoint slides, pictures, etc.) 
 
Mr. Brown indicated that only #1 is being done now.  Noticed buckling of B-Board underneath.  Bond Roofing came 
in to look at the damage.  Arturo indicated that TPO membrane needed to be replaced.  Have video showing where 
Arturo punched a hole in to the TPO membrane to see significant amount of stagnant water underneath the 
membrane with nowhere to go.  Suggested that we need to take it up.  Metal flashing and tar was on the roof.  
Asked them to fix the one area which was the initial ask.  Now want to pull all of it up and replace with new TPO 
membrane, etc.  Also, when they were doing the smaller section, along the edging of the side where the drip is.  
Will need to replace all the crown molding.  My contractor said that drip cap needs to go over the edge…needs to 
be white or copper….and will cover the crown molding which is not damaged.  Therefore, it does not need to be 
replaced.  Will use white drip cap.  #2 does not have to be done. 
 
Questions: 
 

• Dickon asked what color will the TPO be?  It will be white…same color it is now. 
• Dickon asked if they were going to replace the sheathing.  The sheathing will be replaced. 

 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

1. Fixing flat curved 
porch roof which, 
in due time, will 
compromise the 
crown molding, 
columns, and 
structure of the 
porch roof. 
Current material 
metal, tar & wood 
roofing system 
(white). Proposed 
TPO membrane 
(white) 

 

5.100,5.104,5.105 5.100,5.104,5.105 Motion to Approve: 
Dickon Housman. 
Second: Lisa Schons. 
HPC members 
approved. 
 
“Make a motion, as a 
finding of fact, that the 
application is 
congruent with COA 
Oxford Guidelines……” 

 
Deliberation:  
 

• HPC aligned with Applicant citing of guidelines. 
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Old Business 

Topic Discussion Outcome 
CLG Training Opportunities Received from Kristi Brantley the 

Training Opportunities.  July & 
August training opportunities and 
the ability to do virtual training.  Ask 
that newer members to do the 
training. August 9 in Taylorsville, 
Sept. 20th in Durham, TBA is also 
Salisbury and Monroe. 
 

Derreck will send the document via 
link.  Asked if Cassie will do this. 

Stewardship Award Very tight in terms of where the 
votes are.  David indicated that the 
Chair and he chatted.  David has 
discounted roofs and new additions.  
More focus on structure and the 
house.  A few years ago, there 
wasn’t as much to choose from.  
What people have voted on are 
enhancements to the house 
structure. Chair asked must the 
work be started and completed to 
be eligible.  Do we place the same 
amount of value on a new addition 
as restoration of the new structure? 
David said personally they probably 
not get the same weight.  The Chair 
indicated that in the case of volume 
of work that is done without large 
structural changes, that could be 
considered. There seems to be 
inconsistency in the application.  
There was discussion around how 
to vet the applicants when someone 
is newer.  

Need to look at a weighting system 
that allows all to vote fairly and with 
enough information to vote well.  
Need to figure out the process by 
which we would vet this.  David and 
Cassie will work together to figure 
out a fairer approach to voting.  
David will shrink down the ones 
which are not significant.  David will 
send that back out and then we can 
re-vote again.  Weighted system.  
Will do via e-mail and send back 
out. 

Design Guidelines HPC group needs to review the 
documents en toto.  If everyone 
hasn’t looked at the guidelines, 
from cover to cover, to see what we 
still need to change.  Additionally, 
we also need to provide the 
expanded boundary list.  On any of 
the new materials, does any of it 
require pictorial examples.  HPC 
indicated that pictorial examples 
would be relevant.  Lisa will not be 
here for June meeting. 
 
 

Derreck needs to provide the 
expanded boundary list to Lisa 
Schons. 
 

QRC sheet for store windows For 100 copies 80# paper, cost is 
$32.00.  Printing is still trying to find 

Need to talk to 10 or so businesses 
to see if they are positive/receptive 
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someone who can do the plastic 
covering.  Oxford printing can do it 
themselves because they have the 
machinery, but they would need to 
by the vinyl material.  David asked if 
we talked to any businesses yet.  
The answer was no. 

to doing this.  Find out if Oxford 
Printing will do the work or 
outsource it.   

Derreck Brown (Chair) – last 
month on HPC. 

Will need to vote for Chair and 
Vice-Chair.  Need to provide all 
documentation, instructions, etc.  
Derreck can still do transcription.  
Cheryl did reach out to the 
gentleman on College Street.  
Cheryl will provide notice thru paper 
and website.  HPC members should 
actively look for people who want to 
join the guidelines.  We have e-mail 
addresses of the COA’s.  We can 
do that, and Cheryl can submit it 
along with other vacancies. 

 

 

New Business 
Topic Discussion Outcome 
No New Business   

 

 
PARKING LOT 

● None 
 
ADJOURNED: 1909 
MOTION TO ADJOURN: Dickon Housman 
SECOND: David Quinn 
DATE OF NEXT MEETING: June 20, 2024 
MINUTES PREPARED BY: Derreck Brown 

 
 
 


