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Date & Time: 16JAN2025 @1800 

Location: Oxford Town Hall, Meeting Room 

 

Meeting Details ☐ Special Session  

☒ Regular Meeting  

Attendees HPC Members 
P David Quinn, Chair 
P Lisa Schons, Vice Chair 
P Cassie Palisky, Secretary 
P Dickon Housman, Member 
A Lillie Armstrong, Member  
P Cheryl Hart, Oxford City Planning Office 
P Carol Evans, Oxford City Planning Office 
P Chris Jetterbock  
 
 

Invitees 
Robert Holroyd for Bonnie Goodman at 
208 College Street 

Daniel Hernandez, 217 College Street 

Cassie Palisky, 129 W. Front Street 

 

Call to Order/Time by David Quinn, Chair 

Attachments/Links None 

Ethics and 
Conduct 
Statement 

Ethics & Conduct Statement read during this meeting.  Read by members Lisa Schons, Cassie 
Palisky, Dickon Housman. #1 of the Statement. 

Treasurer’s Report New budget of $2,500 for 2025.  Current remaining budget is $2343.96 

Approval of 
Meeting Minutes 

Date of Minutes: October 17, 2024.  Regular Meeting.  First motion to approve by Cassie 
Palisky. Seconded by Dickon Housman.  HPC Members approved. 
 
Date of Minutes: November 5, 2024.  Special Meeting.  First motion to approve by Dickon 
Housman.  Seconded by Cassie Palisky.  HPC Members approved.  
 
Date of Minutes: November 13, 2024.  Special Meeting.  First motion to approve by Lisa 
Schons.  Seconded by Dickon Housman.  HPC Members approved. 

Cassie Palisky, HPC Member, provided the swearing in of the homeowner for COA presentation.  Swore in three of the 
four.  Lisa Schons swore in Cassie Palisky because she cannot swear in herself.  If fourth comes in, they will need to 
be sworn in as well. 
 
No conflicts of interest or engagement in ex parte communications.   None declared. 
 
No Minor Works. 
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COA Application #1 
Property Address, Name of Property & Year Built: 129 W. Front Street, Titus Grandy House.  Built in 1850.    
I-House Greek Revival. Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial 
☐ 
Sworn Stakeholders: Cassie Palisky 
HPC Conflicts of Interest declared: ☐ None ☐X Other: HPC Member.  Will not vote on own COA. 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Addition of a 14 x 22 ft 

slab with brick border. 
2. Removal of two trees.  

Tree 1 - large pine, back right -
roots in foundation - pics given 
Tree 2 - large tree, front right 
corner of house by driveway 

 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors N/A 
Architectural Details C 
Roof (shape/form/materials) N/A 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions N/A 
Trees C 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion (Statement) from Homeowner:  
 

o Statement from the homeowner.  No additional information. 
 
Questions 
 
Chair asked if there are any additional questions.  No additional questions regarding the 14 x 22 ft. brick slab.   
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Addition of 14 x 22 
ft slab with brick 
border. 

15.201, 15.203 15.201, 15.203 Motion to Approve: 
Lisa Schons.  
Second: Dickon 
Housman 
HPC members 
approve.  

• Removal of tree 
trees.  

Tree 1 - large pine, back 
right -roots in foundation 
- pics given 

15.207 15.207 Motion to Approve: 
Dickon Housman.  
Second: Lisa Schons 
HPC members 
approve. 
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Tree 2 - large tree, front 
right corner of house by 
driveway 

 
 
 
 
 

 
 

COA Application #2 
Property Address, Name of Property & Year Built: 208 College Street, Hundley-White House. Built in 1889.  
Second Empire.  Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders:  
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Replace back porch roof.  
2. Replace front porch roof. 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions C 
Trees NA 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
 
Discussion (Statement) from Homeowner:  
 

o Statement from the homeowner representative (Robert Holroyd).  Indicated he has samples.  Front 
porch roof will be like for like.  Shown in pectoral evidence provided.  Regarding back porch roof, 
discussed a white membrane that would go over some insulation.  Currently it is a shingle roof that 
is in bad shape.  There is a tarp over it.  Flat roof.  Roofer indicated that it should be a membrane.  
Insurance adjuster also said that shallow a roof should have a membrane.   
 

 
Questions 
 
Cheryl asked during the statement from homeowner whether or not the changes on the back porch will be visible 
from the road.  The gentleman said no.  2 story + 4 square in the front.  Also, the same in the back.  Those are 
historical sections.  In the middle, the piece connecting the two was added in the 1990s before the homeowner 
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bought the house. Contains kitchen and porch off to the side.  New section that is not historical.  The porch roof is 
not visible from the road. 
 
Chair asked if there are any additional questions. 
 
Dickon asked Robert if he had any information on the pitch of that back roof.  Robert does not have a measurement 
of the pitch.  There were pictures provided for reference.  One picture shows well the pitch of the roof.  Membrane 
comes in a white and a light grey.  There is also EPDM that comes in black.  Were there any other 
recommendations that were provided.  Robert said that was all that he had and the recommendation he received 
from the roofer.  
 
David asked again what color the membrane is.  Robert said it is white.  TPO is more durable and last longer but 
that is only white or light grey.  Dickon asked again whether it is visible.  Robert stated he does not think it will be 
visible.  Dickon stated that it must be stated explicitly in the motion that it cannot be seen from the road and, 
therefore, is ok. 
   
Deliberation:  
 
Guideline citations are ok.  Updated based on the ongoing error where the citation numbers are off. 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Replace back 
porch roof.   

4.203 5.203 Motion to Approve: 
Cassie Palisky. Based 
on the fact that the 
membrane application 
will not be visible from 
the road. 
Second: Dickon 
Housman 
HPC members 
approve.  

• Replace front 
porch roof. 

4.104 5.104 Motion to Approve: 
Cassie Palisky.  
Second: Lisa Schons 
HPC members 
approve. 

 
 
 
 
 
 
 

COA Application #3 
Property Address, Name of Property & Year Built: 224 College Street, John Ellington House. Built in 1928.  
Colonial Revival.   Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ Commercial ☐ 
Sworn Stakeholders: Jacalyn Thomas 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  
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PROJECT DESCRIPTION Factors Considered* ** Outcome 

3. Replacement of roof with 
new shingles. 

Setback/placement of 
structure 

NA Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures NA 
Structural Conditions NA 
Trees N/A 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion (Statement) from Homeowner:  
 

o Statement from the homeowner.  The homeowner stated that they are replacing roof that is leaking.  
Stated shingles are exactly the same as the house on each side of COA house.  30 year 
Certainteed 3 tab architectural.  Regarding soffit repairs, it is basic repair work due to squirrel 
damage.  Replacement would be with wooden board, with metal on the inside, and color being 
exactly the same. 

 
Questions: 
 
No additional questions.   
 
 
 
 
Deliberations: 
 
Regarding soffit work, Lisa asked it 2.103 should be cited.  States architectural trim and materials need to match 
based on design, scale. etc.   
 
 
 
 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Replacement of 
roof (asphalt 
shingles replaced 

5.100, 5.102, 5.203 5.100, 5.102, 5.203 Motion to Approve: 
Lisa Schons.  
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with 30-year 
CertainTeed 
shingles) 

Second: Dickson 
Housman 
HPC members 
approve.  

• Soffit area at the 
rear repairs. 

2.100, 2.101, 2.102, 
2.104, 2.106, 2.201 

2.100, 2.101, 2.102, 
2.104, 2.106, 2.201 2.103 

Motion to Approve: 
Dickon Housman.  
Second: Lisa Schons 
HPC members 
approve. 

 
 

COA Application #4 
Property Address, Name of Property & Year Built: 217 College Street, Watkins Family House. Built in 
1900.  Colonial Revival.  Type: Contributing X☐ Residential X☐ Non-Contributing Residential ☐ 
Commercial ☐ 
Sworn Stakeholders: Daniel Hernandez 
HPC Conflicts of Interest declared: X☐ None ☐ Other:  

 

 
 

PROJECT DESCRIPTION Factors Considered* ** Outcome 
1. Foundation report and 

any missing brick. 
2. Replace the roof. 
3. Repair front and rear 

porches. 
4. Repair chimney. 

Setback/placement of 
structure 

C Approved as below 

Exterior Construction 
Materials 

C 

Exterior Colors C 
Architectural Details C 
Roof (shape/form/materials) C 
Doors/Windows/Fenestration NA 
General Form and 
Proportion 

C 

Appurtenant Fixtures C 
Structural Conditions C 
Trees N/A 

 
*See attached HPC worksheet for full details of factors considered 
** C= Congruent with Historic Aspects for Historic District 
    NC= Not congruent with Historic Aspects for Historic District 
    NA= This project does not impact this factor 
 
Discussion (Statement) from Homeowner:  
 

o Statement from the homeowner.  Estimate for roofing companies.  Chimneys need to be repointed.  
First thing to be done.  Second, foundation to replace missing bricks on the front porch.  Where 
brick is damaged will replace those.  Will power wash and replace with new.  Daniel had pictures of 
bricks to repair.  Repairing posting where needed.  Will remove and put back after repair. Has 
pictures of how the house was before as evidence.   Material is pine.  Repair all with same type of 
material on the front porch. Stain and paint for waterproofing.  On the back of the house, talked to 
Kathleen Turner (neighbor, left side) about the back and keep it as-is but to put windows in to give 
better sunlight.  Kathleen recommended bigger windows to match the rest of the house.  Also, if 
possible, to put windows where there once was a door.  Would like to put windows there and a 
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sliding door adjacent, too.  This would be the back of the house.  Homeowner focused on getting 
sunlight at the back of the house and did discuss with Kathleen over the phone.  Talked about front 
porch and it was once enclosed.  It is now not enclosed.  Asking about whether a window could be 
put there and not have two doors.  Provided pictorial evidence. Regarding chimney, provided 
pictorial evidence.  Needs to be restored with brick.  Same bricks can be used (same color, etc. and 
found in Durham, NC).  Dickon asked about type of brick and Daniel responded but could not hear.  
Also, another chimney must be restored.  After porch is done, there is lighting they want to put in 
the front of the house.  Provided pictorial evidence.  Two lights suggested that would match the 
current style.  Provided evidence of additional lights to add to the front of the house. Referenced 
columns (1 and 1) and the positioning of the light.  

Questions 
 
David asked about roofing and whether Daniel had any suggested materials for roof replacement.  Daniel 
mentioned he did not at this time. When we talk about porch, David is thinking floor.  Does that include siding 
because that was not listed.  Daniel said the siding is wood siding and where there is damage he would need to 
replace the wood siding with wood.   
 
David also stated that we can vote on the four items listed, but that does not include lighting.  At the next meeting, 
David stated at that time they can review the lighting, siding, and roofing. 
 
Daniel asked about what evidence would be needed regarding the roof.  David stated there are currently three 
types of roofing: first, back roof is shingles; second, over back porch is flat roof membrane; third, on top is standing 
panel.  We would need to know what the types of roofing will be.  David asked for others to chime in.  Cassie 
indicated that if our goal is to save the home, then let’s find a way to quickly give him what he needs within the 
guidelines.  HPC members looked for prior reference to the roofing for this house.   
 
Dickon is worried about whether the tin and underpart of the roofing needs replacement.  Do we need to approve 
those items before approving a roof to put on other items that have not been reviewed or approved?  Stated “cart 
before the horse.” Asking whether there should be guidance there.  How can we get ahead of that? 
 
Lisa asked whether we should approve the roof with the soffit.  Currently nothing is stated from COA about soffit 
repair. 
 
David asked whether Cheryl is supportive of adding content from past review/approvals.  Cheryl stated it must be 
done that way, so no issues from her. 
 
Daniel stated that they would want the more traditional shingles on the front porch.  Replacing standing seam roof.  
Not sure if COA was done in June or July of last year, but not sure. Further discussion about what meeting minutes 
contain what was done before.  
 
Recommendation that a separate meeting should be done for this.  Possibly a Zoom meeting? 
 
Finalized bringing information back in February 2025 regular meeting to discuss items they don’t have.  Columns, 
roofing, etc. 
 
March 2024 (Lisa and Cassie were researching this during the meeting) minutes is where many items were 
reviewed and approved. 
 
Discussion was had around how to state the motion.  David indicated they could state a motion to approve based 
on previously listed and approved by HPC, in March 2024, inclusive of all items on the COA.  Does not include 
chimneys. 
 
Lisa stated all items approved in March 2024.  Stated for the record.   
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Dickon indicated one fear is that the approval in March 2024 was based on the owner at that time.  We don’t know, 
at this time, what was in the mind of the owner before and we should not assume that the owner now is of the same 
mindset.  Concerned about “understanding” gap.  Dickon asked if we can approve the roof and the chimney now for 
what is needed and then give guidance in February for the next steps.  Still, Cheryl will share the March 2024 
minutes with Daniel. 
 
Cheryl mentioned they will schedule inspection meetings regarding internal work.  
 
Also, August 2023 COA and March 2024 COA should be referenced.  Cassie referenced both. 
 
Daniel also brought up trees.  Trees to the right of the driveway.  Lisa indicated these were approved in one of the 
two COA’s.  Cassie provided arborist sample to Daniel regarding future tree removal. 
 
Also recommended that Daniel take into account the tax credit. 
 
Also brought up retaining wall issue. 
 
 
 

Proposed Project Details Guideline Cited by 
Applicant 

Guideline as per HPC Decision of HPC 

• Foundation 
support and any 
missing brick with 
red brick. 

3.104, 3.100 3.104, 3.100 Motion to Approve: 
Dickon Housman.  
Second: Cassie Palisky 
HPC members 
approve.  

• Replacing the 
entire roof and 
soffit (minor 
fascia repair).  3-
tab architectural 
black shingle. 
Also, replace rear 
membrane roof 
with like material.  

5.103, 5.104 5.100 (referencing March 
2024), 5.103, 5.104, 5.203 

Motion to Approve: 
Dickon Housman.  
Second: Cassie Palisky 
HPC members 
approve. 

• Repair front and 
rear porches. Like 
wood for wood. 

7.100, 7.107 7.100, 7.107 Motion to Approve: 
Dickon Housman.  
Second: Cassie Palisky 
HPC members 
approve.  

• Repair Chimneys 
(two) (Brick and 
brick) 

5.104 5.104 Motion to Approve: 
Dickon Housman.  
Second: Cassie Palisky 
HPC members 
approve. 

 
 
 

 
 
 



 
OXFORD HISTORIC PRESERVATION COMMISSION MEETING MINUTES 

16JAN2025 

 
   
  Page 9 of 10 

 
 

Old Business 
Topic Discussion Outcome 
Design Guidelines Been talking about these 

guidelines.  Cassie reviewed the 
whole guideline.  Omitted and 
added items.  Cassie will send out.  
David stated why not collaborate 
via e-mail to review what Cassie 
has done and then in February can 
drive toward decisions.  Cheryl 
mentioned that in the past when the 
draft is done we would invite people 
to a session to review.  It is best to 
have a public meeting…Cheryl 
recommended this approach. 
Meeting would be separate from 
normal monthly meeting.  Lisa’s 
items she captured for everyone 
need to be added as well. 

Cassie will be sending out her items 
for HPC to review. 

Yahoo Mail Account Can we close this account and not 
use it anymore?  No action taken. 

  

Two Vacancies 2 New Members 
Chris Jetterbock. Been here for 20 
years this April. 
David Fellerath – not at meeting     
Lillie Armstrong has asked to leave 
the HPC. Lots of travel, etc. 

 

Emergency Repairs. There have been a couple in the 
last few months.  David is sensitive 
to these needs.  Maintenance and 
minor works can be a focus to see if 
we even need the special meetings 
that happened in the last quarter. 

Will need to determine who will 
walk around and place the items in 
the window. 

New Business – Storefront 
Language. 

Question regarding shudder colors 
that are bright pink on College 
Avenue.  Questions about whether 
we should have a section around 
storefronts.  Cheryl suggested 
looking at the District to see if there 
are any buildings in the district 
(most are not).  If there are some 
then we would need to keep it. 

Requesting removal of storefront 
language from guidelines but more 
research needed.  Nails Florist and 
Funeral home are there. 

 

 
PARKING LOT 

● Daniel will get in touch with Cheryl first thing in the morning about permits. 
 
ADJOURNED: (No time provided for adjournment) 
MOTION TO ADJOURN: Cassie Palisky 
SECOND: Lisa Schons  
DATE OF NEXT MEETING: February 20, 2025 
MINUTES PREPARED BY: Derreck Brown 
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